[image: image1.jpg]w Norfolk County Council





Application for consent to erect Event Signs in the Highway
Applicants are advised to read the notes overleaf before completing this form.
	     
	(Name of Organising Body)

	     
	Address of Contact Person

	
	

	
	


I/We hereby apply for consent to erect the signs shown below at the locations indicated.

	Event:
	     


	Date of Event:
	     
	Annually/Other:
	     


	Sign Details*
	
	Sign Locations*


	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     


I/We undertake to erect the signs in accordance with the Council’s scheme, conditions of which are shown overleaf.

	Signed:
	
	Date:
	     

	
	Representative
	
	


*  Please complete these sections

Notes For Guidance Of Applicants

Unauthorised Signs within the Highway
Introduction
The purpose of this note is to explain the legal position relating to unauthorised signs within the highway, the way in which they are dealt with, and a procedure which will allow the signing of certain events, subject to their complying with some simple rules.  
The Legal Position
Unauthorised signs within the highway are illegal.  A good guide to what this means is signs other than road signs or signs erected by the Highway Authority (the County Council) or with their permission.  All other signs are illegal, and because they can obstruct the highway, impair visibility, result directly in damage or injury, or form a dangerous distraction, the Highway Authority has a duty to seek their removal or to remove them itself.

Present Practice
The County Council’s present practice is not to allow signs within the Highway which are intended to attract custom to commercial enterprises, and the practice of seeking their removal or removing them will continue.

(Permission to erect such signs off the Highway is governed by Planning Legislation, and dealt with by the District Councils.)

Temporary traffic signs may be erected for a limited period to guide traffic going to special events, such as major sporting events, shows or other public gatherings.

Temporary signs should be provided only for events expected to attract a considerable volume of traffic from outside the local area and where there is adequate parking. They should not be used on routes where there are already permanent local direction or tourist signs to the site, although for some major events it might be desirable to indicate other routes to assist traffic management. Where the route to a special event differs from the signed route to a location, temporary signs might be helpful. Signs should not normally be erected more than 48 hours before an event and should not be retained after it has ended.

The position with regard to ‘events’ is dealt with in the following ways.

Commercial Events
Names of event sponsors should not be included unless similar events in the same area at the same time make such identification necessary for traffic management purposes. Dates and times should not normally be included since the signs are not intended to advertise an event, but are for people who know about it and need guidance to the site. (Signs purely intended to advertise should, if erected, be placed on private land outside the highway limits.)
Local Events
The County Council is mindful that it has long been the practice for signing to be provided within the highway for local ‘events’, which are part of local life and highly valued as such.  These will include village fetes, flower festivals, garden open days and so on, where funds are raised for local purposes or charities.

Guidance
Applications to allow for directional signing to events will be considered so long as some simple conditions are met. These conditions cover such matters as the siting of the signs, the length of time they can be in place, and their size.

Anyone wishing to make an application for the use of temporary signing should plan to do so in good time, so that the application and approval can be processed well before the event.

Anyone requiring further information or guidance should contact their Area Office.  The placing of any unauthorised sign in the Highway is likely to result in its removal, at expense both to the ratepayer, and to the sign’s owner.  It can also lead to a prosecution for persistent offenders,

Guidance for Authorising Event Signing

This guidance is aimed at how unauthorised signing affects the local Norfolk Highway network. For national guidance please refer to the DfT advisory leaflet:
Temporary Traffic Signs for Special Events
Signing proposals should be put to the appropriate traffic authority in time for them to be given proper consideration and for the police to be consulted where necessary. This should normally be a minimum of 4 weeks before the event. Proposals should include information about the nature of the event, the expected number of visitors and the provisions for parking.

1.
This guidance is intended to allow for the placing of signs within the highway to direct traffic to non-commercial local events.  It is possible to do so on the basis that this will assist people to find the venue.  Signs which are clearly intended simply to advertise the event can not be covered by it, although clearly the directional signs will afford a degree of publicity.

2.
Signs should be no larger than 3 feet by 1 foot, or an equivalent area, securely attached to a stout stake, firmly placed in the ground by means of hand excavation and backfilling and maintained in that condition. In order to ensure adequate legibility, it is essential that temporary traffic signs are designed to the same standards as permanent signs. A badly designed sign constitutes a hazard because a driver’s attention might be diverted from the driving task for an unnecessarily long time. The design rules contained in Chapter 7 of the Traffic Signs Manual should therefore be observed. These include the size, positioning and orientation of arrows relative to the size and content of text. Signs must be either rectangular or rectangular with a pointed end
3.
They will need to be positioned so as not to obscure visibility at junctions or on bends, nor impede pedestrians or other road users. Care should be taken to avoid adding to already complex sign assemblies as only a limited amount of information can be read from moving vehicles. Advance direction signs must be sufficiently far from a junction for road users to read and react to the message. Signs should be placed where they are not obscured by foliage, street furniture or other signs
4.
Signs may be erected no more than 3 days in advance of an event, and removed no later than the day after it, making good to the satisfaction of the County Council all damage to the highway or apparatus within it caused by the sign’s presence.

5.
The person or persons seeking permission to erect the signs will need to provide details of the event, and of the proposed sign locations.  Signs may not be erected without approval having been given.

6. The organisers of the event will be required to indemnify the County Council against any claims which may arise as a result of the signs being on the highway.

Example of Sign Details

	36” x 12” finished size (900mm x 300mm)

Preferred colour - black lettering and arrow on a yellow background.

Maximum small letter height 2” (50mm)
	  Ambridge

  Village Fete

  Sunday 17th June
	(


7. Send the application via mail to:
Highways Permits and Licences, 
Norfolk County Council, 
County Hall, 
Martineau Lane, 
Norwich, 
NR1 2DH
OR

e-mail: streetworks@norfolk.gov.uk
SP03-01-F29
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