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Norfolk Fire and Rescue Service

	This expression of interest form should be completed and returned as an e mail attachment to humanresources@fire.norfolk.gov.uk 



	Section 1 – Personal Details



	Surname:
	

	First Name(s):
	

	Address:
	

	Postcode:
	

	Contact Details

	Home:
	

	Mobile:
	

	Work:
	

	E mail:
	

	Are you over 18 years of age:
	 FORMCHECKBOX 
  Yes         FORMCHECKBOX 
  No

	National Insurance Number:
	

	What station would you be interested in joining?:
	


	Section 2 - Employment Details/Periods of Availability


	Do you have other employment/work commitments?       FORMCHECKBOX 
  Yes         FORMCHECKBOX 
  No

	Are you employed  FORMCHECKBOX 
         
	Self employed   FORMCHECKBOX 
         
	Other  FORMCHECKBOX 


	Primary Occupation:
	

	Wokplace Address:
	

	Hours/Pattern of Primary work (please specify):
	

	Levels of Cover

	Day Cover
	Day cover covers normal office hours in the working week (9-5 Monday to Friday).  This type of availability is exceptional and is used to cover for short falls in the availability of a station.

The acceptable level of cover for those staff providing day cover is 40 hours per week averaged over a 3 month period

	Out of hours

cover
	Out of hours cover refers to staff that mainly provide their cover outside of day cover, in the evenings and weekends. 

The acceptable level of cover for those staff providing out of hours cover is 84 hours per week averaged over a 3 month period

	Full cover
	Full cover is the cover that extends across day cover and incorporates out of hours cover.  

The acceptable level of cover for those staff providing full cover is 120 hours per week averaged over a 3 month period

	Periods of Availability

	Can you provide cover during hours of primary work?     FORMCHECKBOX 
  Yes         FORMCHECKBOX 
  No  



	Please indicate by ticking the boxes below when you are available to provide cover:



	Time
	Day

	
	Mon
	Tue
	Wed
	Thur
	Fri
	Sat
	Sun

	0900 – 1700 hours
	
	
	
	
	
	
	

	1700 – 0100 hours
	
	
	
	
	
	
	

	0100 – 0900 hours
	
	
	
	
	
	
	

	Are there any factors which might affect your availability at these times?      FORMCHECKBOX 
  Yes         FORMCHECKBOX 
  No  



	If yes, please give further details
	


	I can confirm that I have discussed this with my employer and they are happy to release me to undertake the role of an On-Call Firefighter         FORMCHECKBOX 
  Yes         FORMCHECKBOX 
  No                             

	

	Response time from your home to Station (minutes)
	

	Response time from your workplace to Station (minutes)
	


	SECTION 3 -  Declaration



	I agree to the information in this form being stored for the purposes of my application, for monitoring and for reasonable research into the application process, in accordance with the Data Protection Act (see Appendix 1)
                                                                                                                                  Yes   FORMCHECKBOX 
   
I confirm that I have completed this expression of interest form and that to the best of my knowledge the information I have provided in it is true, accurate and correct.

By signing this application form with an electronic signature you are confirming that the above statement is correct as if the document had been signed and dated by hand.


	Signed:
	

	Date:
	


Please return your completed expression of interest form to humanresources@fire.norfolk.gov.uk 
	This form will be held on our database for 12 months.  If a vacancy arises within that time you will be contacted to see if you wish to complete a full application.  If after 12 months no vacancy has arisen at your chosen Station, your expression of interest form will be destroyed.
	

	
	

	
	


Appendix 1

Data Protection Notice 
Norfolk Fire and Rescue Service regards the lawful and fair treatment of personal information as very important to successful operations and to maintaining confidence between those with whom we deal and ourselves.  

What information will we collect and how will we use it? 
We will collect personal data (such as your name and contact details) and sensitive personal data which is defined under the Data Protection Act 1998 as racial or ethnic origin, political opinions, religious beliefs, trade union membership, physical or mental health, sexual life, commission or alleged commission of any offence, proceedings for any offence committed or alleged to have been committed.  

Any personal data that is collected on this site, including any sensitive personal data, will be collected and processed in accordance with the Data Protection Act 1998. 
Personal data will be stored, processed, used and disclosed by us in the ways outlined below.  

· To enable you to apply online for jobs or to subscribe to alerts of posts which are of interest to you

· For recruitment, employment and monitoring purposes including obtaining references from third parties
· To assess data you have provided against other vacancies which it is felt may be suitable for you
· Shared with third parties where we have retained them to provide services or functions on our behalf, such as professional advisors / consultants, providers of disclosure and barring services for criminal conviction and barred list checks, tests forming part of the recruitment process e.g. psychometric evaluation or skill test

· Individuals not employed by Norfolk Fire and Rescue Service who are involved in the recruitment process such as partner organisations or other stakeholders 
· Shared with another party in the following circumstances:
· To investigate or prevent fraud
· As permitted by law
· With your consent

Anonymised sensitive personal data will be used for:

· Monitoring, analysing and reporting on equalities data
· Assisting us to take action to prevent inequalities
· Developing our policies and processes to take account of the diverse needs of our employees
Information Retention 

Your personal data will be retained for a minimum period of 6 months before being removed from the system. You can request earlier removal of your personal data from the system, or request a copy of the personal data that Norfolk Fire and Rescue Service holds about you, by emailing humanresources@fire.norfolk.gov.uk

